NIDJ Y

ﬂ?ﬁ Wm Recruitment Notice No.
NIDJ/2025-26/ADMIN/RECTT./94-RA/1269 ﬁﬂ'ﬁ? Dated: 27.03.2026

HEY FeHias AFRY F ue 8 o7l

Recruitment for the post of Chief Administrative Officer
(afafagfa smaR sy wfider w)

(On Deputation basis including short term contract)

A2 FECIL IHTH FBATST (NID), 310H USET Fged I T HEAWT § AT IE 36T TF HidARS AR
Hatle faHmEr (DPIT) (8 # 3fiedifder ifa va dade faemmen), artled va 3egier HTeld, HRd TSR &
3T T TEIE G g, fOEd TU9AT 666 & Uh fAfAaH gant Sikgre # fr a9 g1 I§ Th v
HEAIT § Torgehl TU19aT f3oset et vere el & faw &7 18 § qur sHenr Aeif0rw & 29 Folr$ 2019 &

IR ‘g’:ﬂT &1 The National Institute of Design (NID), Assam is an Institution of National Importance and an

autonomous institute under the Department for Promotion of Industry and Internal Trade (DPIIT) (erstwhile
Department of Industrial Policy and Promotion), Ministry of Commerce and Industry, Government of India,
established at Jorhat by an Act of Parliament. It is an institution established to provide design education and
commenced its academic session on 29 July 2019.

TEU JE&T Yeafdsh USRI (CAO) & Ue g, Tidfagida MR Toraal icushiieln e o enfaer g,
74 ST Adel AT & Ao HEFH & AR doel T 12 A, WG IEc13 va Heftd & 7 ey
38T aTel 3T &THACT & TR § el AT HIT &, difeh 39w Sfeaf@d aegs § @gfed

ST & | The Institute invites applications from high-caliber administrators having relevant qualifications and

proven experience in the relevant areas for appointment to the post of Chief Administrative Officer on
Deputation basis including short term contract in Pay Level 12 of the 7th Central Pay Commission Pay
Matrix.

g glafagidd S sreushiforen regaer off enffor § R 28 #S, 2028 T T 3@ & fow gel, oa
RIFT &1 STTSEET, EUTT AT @RI TN TATAT 337dT & ATk el & Hedichel & HUR T 37T

02 gyt & forw, 37a7d 28 #S, 2030 I, SGAT ST Tehdl &l The Deputation basis including short term

contract shall initially be for a period up to 28 May 2028 and may be further extended, subject to the availability
of vacancy, the needs of the Institute, and annual review of the performance of the selected candidate, for a
further period of 02 years up to 28 May 2030.

Ig 9 I HEY FAfAeh AHAT (CAO) & Ffafgidd W 8 & FROT Fioad foham armam g1 Al acr
CAO 3(9el Ug UX AT ollce] i TTOT e ld &, Al IATeidd AT T 319 Fel Fadl (parent cadre) H
aIH ST B 3T, ie ARl 3cdeet gl ¢, al FEATT FATAGfFe I 3afer I Hd el H1 AR
et w@ar g1 Al it 56 ug W raivor / RAfAdeor @ S8 HfReR gied JE gleml The post

has been created owing to the deputation of the incumbent CAO, and in the event that the incumbent CAO
desires to return to the position, the selected candidate shall have to revert to his parent cadre. Therefore, the
Institute reserves the right to curtail the period of deputation, if such need arises. The selected candidate shall
not be entitled to claim absorption or regularization against the post.

TASMSET, 31 HH H HRRC ITARRAT F 37U&T &I ST § foh & 3o TR 1IN g&iel, wAced 0T, SATadTdh
TEROT, ATl SeXhd & T1T Ay amdar aur darfores gemasr & e sl wefia &Y Officials at




NIDJ Y

NID Assam are expected to demonstrate a high level of professional competence, leadership qualities,
professional integrity, proven ability to work with technological interfaces, and active involvement in academic
governance.

STeT ReTor Ffeed =gl ¢, aer off 3ugerd feeaier reafdial 1 3ucretar gl W =geiad 40% feeaiardr arel
‘eeamT safedaar (PWD) & adiadar &r SiTeeiT| Preference will be given to Persons with Disabilities (PwD) with

a minimum of 40% disability, even where the reservation is not marked, provided suitable PwD candidates are
available.

Hrafar @ e A S § R I AT TS, T, Hdl, §9RT T, 3R TT Y, gI3HhI e
YT GRETT 3T F T HAT T AT UG 3oera g1| 387l 1 3oirger Ram & & a1 37 FAW FEATeAt
& TR ITd ReTor deuEt A e @A vd @Al &1 ggRa A gl 3Eede g1 Candidates
applying for the post are expected to be familiar with activities pertaining to General Administration,
Recruitment, Establishment, Estate Management, Stores and Purchase, Housekeeping, Security, etc.

Candidates must have sound knowledge of the rules and regulations applicable to Government higher
educational institutions in the field of design education and technology or other similar institutions.

National Institute of Design Assam | Ir<ft féwmea deem 3w

Tocklai, Rajabari, Jorhat, Assam 785 014
info@nidj.ac.in | www.nidj.ac.in
An Autonomous Institute under DPIIT, Ministry of Commerce and Industry, Govt. of India
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HEY YUHTAS ATUFRT Chief Administrative Officer

1. 9g HI3 Post Code: ADM/26/P01

gl &1 H&AT Number of Posts : 01

U< &1 1H, add TaX

wq Aot Name of

the Post, Pay
Level & Category

Jraege VarfOre AT, [T U Y

Required Educational qualifications, Experience & Age

AET JU S
HTIFRT Chief

Administrative
Officer

JaT T 12:

¥ 78,800 — 2,09,200/-
Pay Level 12:

Rs. 78,800-209200/-

IERAT (UR)
Unreserved (UR)

T YRIAH
AFH ddel: T
1,62,000/- 9far #1E
(eT3T37aT)

Minimum Starting
Gross Pay: Rs

1,62,000/- per month.

(Approximately)

it shr fafer: gfafergferd MR o fwed sreuemioe egaer i enffor g, srfteas
28 {5, 2028 deh &1 3af & fow, I 3mer 02 gt dF ST AT T HHAGT &
(fS=1r 37aenvor &)|

Method of Recruitment: On Deputation basis including short term contract
for a maximum period up to 28 May 2028, likely to be extended by a further period
of 02 years (without absorption).

3T+ :

1. T8 AT gred Ee/faafaearey @ fadr off fawg & f3af
HY I HIAATYUF A G|

2. el @XhT / Qa0 / JTEYUTT FEAA H wgeTad 10 aNt Hr Hefed
3egera| el @l FTa LT GEUE # Adaiiveh vd gerafAe aifdiateat
JAT YU T AT glAT AT, FBosa1/thersT a1 TAT TTATAT H
317 TG aTell 1 alger & Smeat|

Essential:

1. A degree in any discipline of a recognized institute or University. Working
Knowledge in computer.

2. A Minimum of 10 years of relevant experience in a Government /
Educational/Research Institution. The candidate would be expected to have
some familiarity with Academic and administrative activities and working
procedure in higher educational institutions preferably in design/fashion
technology or similar institutions.

yfafagfFa &g sfaRed arar Ares:

FET / TS / hg; AT 962 TRFR / [aeafaezrers / aifafte / waraa fawrr ar
ITHUTS UG I HeTasiT o U 7RI, S HHeHaT U6 UROT HY 6 81 A1 doied Tl
11 IT 38Y FUR o Y& I A I A cllel a T Jar [ T b &l |

Additional Eligibility Criteria for Deputation: -

Officers under the Central / State / U.T. Government / Universities / Statutory
/ Autonomous Bodies or Research Development organization holding
analogous posts or with at least three years of service in the post with pay level
11 or above.

oA
i) AT THERTOT Ue ITTCe oh foIT shegex YUMot sh 31e]81d | THeheT Ie W fSetrget
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T HAT TEATA H A 3T TG aTel I3 TI bl a{rgelr & et

Desirable:

i) Experience of computer systems for information processing and retrieval.
Preference to be given to those who have had experience of working in
design or similar institutions in an analogous post.

ATY: 3MTdeT i 3TH A & 37aR 56 a¥ & 3ifereh =1ei |

Age: Not exceeding 56 years, as on the last date of application.
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3rafiar & fow arAeg f@der GENERAL INSTRUCTIONS FOR THE
CANDIDATE(S)

sl AR 3 FERA oer yfafegiea & v o 7@ 8 safav, 3¢ sfafgiea ue & v smes
FeT T AT el ¢| People under private employment are not eligible for deputation,

therefore need not apply for deputation post.

hael T AT g rdesT w S [UTR arar AEst B @ X gl At A worrg & S
¢ for et e @ q@ IF gAfRad # o & 30% a AT & AR S gHaR e Aefos

AT Td 3T 39y gl Only Candidate(s) fulfiling the required criteria may apply.

Candidate(s) are advised to satisfythemselves before applying that they possess the minimum

essential qualifications and experience as per the advertisement.

Jerirer  FAegar & FAYT A urgd BAfEverar afe Gi/wersdds awgar  ured
farafacrera/deaE gart yeit fhu arv g =ifgu| @y &, STgl o g, UIeshA UHSHES SarT
AT 9red gl arige| Degrees / Diploma, etc. in support of educational qualifications should

have been awarded bya UGC / AICTE recognized University / Institute. Also wherever

applicable, the courses should be AICTE recognized.

3gerd SAOYS R U & gl =1fev, 31Td I8 Hefd Harod & 9 oy (dlexds) W S &,
T IR W A, FF 369, aaaa=/31fae7 aaq, fhe 9 FF F1 faeRer, I aRa are

IR &7 ATH Ud YeatH T 3«1 gediaik ifAe &l Certificates in support of experience

should be in the proper format, i.e., they should be on the organization’s letterhead, bear the
date of issue, duration of engagement, Pay scale / Last Pay,nature of work handled, name and

designation of the issuing authority along with his / her signature.

3Mg HHAT TG 33T & aNf I IUTAT el Tred gl i 3ifde fafd & @R &1 Smeeh| Age limit

and No. of years of Experience will be reckoned as on closing date of receipt of the

application.
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SATH AT Td HeJoTd T qfcd AT § ol o 3197t al safercerey Feflehy 3MiE o fov wafed
fRT S &7 PS FTUFR UIcT Agr gem| T AFC H TTAH &7 o 3ifas ge | aa=r/aeicdr
gl & T&Y # I3IRAT § R YR &I 99AR TR A7 fohar sream| Mere fulfillment of the

minimum qualifications and experience shall not vest any right in any candidate to be
shortlisted for personal interview etc. The decision of the Institute in allmatters will be final. No
correspondence will be entertained from the candidate(s) in connection with the process of

selection / interview.

HEYT AT T ATS=i1d AT, ST TN AT IHefera & ast 3nfe & MuR X AEfareear
& 9 TIA GihAT g hael IHERTHh HEAT H eI &l § ARG w1 SR g
Gl g, alfeh =aeT gishar & fav seafdiat v aear &1 ggd @uRor fhar s g The Institute

reserves the right to call only the requisite number of candidate(s) for selection process after
short-listing with reference to the candidates’ essential and desirablequalification, suitability,
numbers of years of relevant experience, etc, to optimize the number of candidate(s) for

selection process.

HEUT HIETIehR g FolTT Siiel aTel 3ATAAT 1 H&ar 1 Fdfid WA & o, fa=iid smawgs v
Feeg WG R IHega & HaRea AETARTET & AGEST I o= 1 HRHR T T@ar g

37e: 316l e # FgeTad WUIRd dear @ it Faftra e 1 @l Qegan3it va regsrar &

3eolT TS SFAdSl Al A dUT T§ FARTd Y o @l fqaor ot va &er &l The Institute

reserves the right to enhance the criteria of short-listing over and above the essential and
desirable qualification and experience advertised, so as to optimize the number of candidate(s)
to be called for interview. Therefore, candidate(s) should mention in the application all the
qualifications and experiences in the relevant area over and above the minimum prescribed

qualification, supported with documents and ensure that all details are complete and accurate.

HTATH ATYRUT UG AT AR H, JUAT TSI Aged & €A /| deg foqaida e /
faeafacarery # FHFET g W HRRA AfFddl & AAS H, 3qHd Ud Y H RARIAT Jeral Hlet
1 SR iEd T@dr g1 The Institute reserves the right to relax experience and age in

exceptional and deserving cases,or in the case of persons already holding analogous

positions in an Institute of National Importance / Centrally funded Institution / University.

FEaT fRdr 8 a1 g3 3Tdeal Y IR e dUT T Ufhar & fFer o wor # faaig U
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& el IS HROT TAT oRET Fe HT PR FI&T T@ar g1 9, fonely sfvmsht smdeai
TRfc a1 3R, AT Aes HUROT, Aegdr I THEeheTdr, Hhifaan/aeT 1 i, sedia/ang
TAN/ATEHRR  (HTAASH/3THeAST) & Tl & Fatad Tt AAGH & TEaT &1 @iy ifad wa

3T 9) SregeRT g9 The Institute reserves the right to reject any or all the applications and

to cancel the advertised post, at any stage of the selection process, without assigning any
reasons thereof. The decision of the Institute in all matters relating to eligibility, acceptance or
rejection of any / all applications, fixing the eligibility criteria, equivalence of qualifications, mode
of screening / selection, conduct a Presentation / Group Discussion / Interview (Online /
Offline), shall be final and binding on the candidate(s).

e HA A
3MaRIS QIGAT Ud e HeIod @ dlel gegeh 3egdl AeAfaf@d gfshar &1 arere
-

1. 3iTTolSa 3desT Y |

2. uRa 3macs ek I 3Tl Y dUT AT YIF T O 313 o

3. 3iAdTSs 3 $RA & gRaTd, 36t & 38 AATIA & AT Holdal HThelseT
3MdEsT YIET I §TS hidl #T gl duT 5@ Aeif0Teh vd 31]3d JATOTIAT T

gRfRrse-| & gAOOT & @1y, faffiad Aregd  (proper channel) & STAT &TAT 8T

IRFT e TROT AT &1 5487 F Al off TROT &7 grad o R W e aer
HENSR &RAT ST FeheT B

How to apply:

Candidate possessing requisite qualification, relevant experience and desirous to apply must
1) fill in the online application

2) make the applicable fee payment and then take the printout of the application form.

3) After filling in the online form, the candidate is required to fill the hard copy of the offline

application format attached in this Advertisement and then submit the hard copy of the
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application format, together with educational and experience certificate and certificate as at

Annexure-l, through proper channel.
All three steps mentioned above are mandatory for consideration of the application.

Failure to comply with any of the above three steps may lead to outright rejection of the

application.

HASd e 1 9fHAT Method of Online Application: 32 e sifarsst 3mdeeT ey

HIHT AT HEUT oh A Gl oh ATETH Y HTdeeT Qoeh ohT 3Tl 3 TG Y Hehel & | HTeTolIST Tt hiar
&1 foleh TEAT Fr asASC Www.nidj.ac.in/careers d&T www.ncs.gov.in 9T 30.03.2026 & 30.04.2026 s

39ersYT Tgam|  Candidates may apply by filling in the prescribed online application format and

paying the application fee through Institute web portal. The online application form link will be

available on Institute website www.nidj.ac.in/careers and also on www.ncs.gov.in from

30.03.2026 to 30.04.2026.373=2f fdell sl LATYEe Ugat & dTg Toliehor 3 Jieelise mdest fod I
foFeteh &Y T 3Mdet 95 H WEY Ud qUT SR YeTe & Candidate(s) may click on the online

application link for registration after reading the instructions carefully and providing accurate

information in the online application form.31e=af¥al &t 3ffeTeget ATETH & TR Loeh T AT BT

BI9TT, ATY €1 PICY, 3Tk QA&TTOTh YHTOTYH, 37]eTd THIOTIH, ST FHTUTIS ITelIS Y 3T ce] STHT AT gIaT |

Candidate(s) are required to make the appropriate feepayment online, upload Photograph,

requisite educational, experience, caste certificates and then submit the application.3ifsTelgsT
3Mdeet E2G] ED] et frafafaa LSICE] GEIny W—
While applying online, the candidate(s) should keep ready the following (a) ST IrEGIE 3THR
T PICT TF §EATER 3T Tohel 1T (JPEG WIFT H) recent passport size photograph and scan copy of
signature in JPEG format, (b) @it Qetfores yaAToraT All educational certificates, (c) @t 3rejsra
gaToTga All experience certificates, (d) STfa/Aoft gATOTYT U9 31 YATOTIT/92/ TS (PDF 91T #)
Caste / Category certificates, and other certificates or testimonials in PDF format. 3raget & aR1et
SoT JATUTTST ol He TR 3eTHTAT H 3HUells e 3imaegeh ¢ While applying the certificates need to be

uploaded in the relevant part of the application form. @i faf2r asefy yfafSear DD/MM/YYYY Irea &

gar Y| All Date fields should be entered in DD/MM/YYYY format.sigr 8ff 3f9-s13+1 Sierd 3TeleeT &,

3t 3T f[Amea T aaaT Y| Wherever Drop-down boxes are provided, applicants should click

on the down-arrow and select appropriate information.


http://www.nidj.ac.in/careers
http://www.ncs.gov.in/
http://www.nidj.ac.in/careers
http://www.ncs.gov.in/
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) SIS el HBIATd STAT Blel T Uoiichc SHl TSN TR Yo Hol/EdIehict T gram| 3raaedf
3TAE STAT el & d1g A & § AT U 310 3mdest H ufa gefaa @, 98 =aer ufshar & alrer

JTARTSATTHR TEJA Al gl On successful submission of the online application, confirmation

mail/acknowledgement will be received in the registered email id. Candidates after successful
submission of online application must keep a copy of the finally submitted online application,

which they will be required to produce as and when asked for during the selection process.

ii) H&Wﬁﬂﬂﬁﬁ%%éﬂﬁﬂﬁ@ﬂéﬁﬂﬁm?w@mﬁ,Hﬁﬁﬁﬂmﬁaﬁﬁ
8 ST ST ek | 3T T ek 3irdest o oY 1=t hr [Eufer #, Eithen/ fieea 3 a1 31w fohdl o1 @ gt arelr
3rgfaen & T U3mSSr 3reH e w16t glam| Candidate(s) are requested to apply early and not to

wait for the last date, the intent is to enable them to avoid the last-minute traffic. NID Assam
shall not be responsible for any candidate not being able to submit his/her online application

within the last date on account of traffic / system error or any other reasons.

e 3T Harell fader Fee payment instructions:

3T Yeeh harel JTeTellge] ATETH A & § T fcRerc] deh oeh o] &1 Hehel ¢ | 3787 370e sie-dAfhaT @y,
sTare &S 3ruar i & AreTH @ e f@a @i # sparcr=r T @l §: The application fee is to be paid

online only & additional bank charges may apply. The candidate will be able to make the
payment using his / her net- banking account, debit card and through the Bank in the following

bank account:
National Institute of Design, Assam
Account number: 40153013234, Branch: Gar-Ali, Basant Bora Complex, Jorhat.

IFSC Code: SBIN0004460.

3mde e Application Fee:

AT / 3T 37¢02f General / OBC candidate(s) Rs. 1000/-

TaHY/ T / $5sequa ewdf SC / ST/ EWS candidate(s) Rs. 500/-

feeaiar 313t T e Yoo & AT @ Fe Wal H1 715 g1 PwD (Divyang) candidates are

exempted from payment of application fee.

$ITCATT et o TRET UTe UTR HEAT/STeTol HEAT I 3Tl I H 311 AT 8, =TT 3Tdest 3y &
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fshar g TR =161 fharsieam| The UTR no./journal no. after making the payment must be filled

in, without which the form will not be accepted for further evaluation.

Teh SR STAT foh T a1T Qoeh ATad =61 feha SiTwaTT| Fees once paid will not be refunded.

foell 31 STTeTehrl/oresT & fere T Eush &Y: For any other query, please contact:
HIeT: 0376-2310108 (Al & Urd: 08:30 §of & AT 05:00 o dh); SH: careers@nidj.ac.in

Phone: 0376-2310108 between 08:30 am and 05.00 pm on all working days.
Email: careers@nidj.ac.in

THATS 3TdesT F1 g1 wdt Hard Copy of the Offline Application:

HERT / T / e, AT T& e TR / fareafacarera / wifaftes / T e / JeTaere 8 / ardeiterd
3Yshe (PSU) & @ @il 318l St “gfafaig e 3R o 3iTdes #i%el o 94 €, 3¢ 39 fairdet & 3ueistr
3HTheITST 31TAceT I §TS ShidT $iY $R=AT g19fT TUT 3719eY 31Tdea ot faffrad ATETT (proper channel) & 3R
YT BIANT| 37T & ArY AeAOIh T HeJHT GAOYE, qRRISC-| F I a1am JAOTE, Faer fFTn
I/ AT garT fafad gearetRa, RAoe 9fa auf & Tiivam (APAR) T acanfa gfa=i, adehar
Fd1id (Vigilance Clearance), HedieIsaT YATOTYH (Integrity Certificate) T $& 37afer # oy are fenely ofr
S T oTE] &8 T [Fa0T Holaol hiall A §1 THUIR/THIIR (APAR/ACR) T FedTae Feferd Jfsera
& TTeTeh TSR GaNT, S G g ‘A’ T s o T o g1, Tohdl STl T1fgu| 31Taedeh HAToTHT, IRRISe-| v
TSR & ToielT 9Teet 31Tdeet “Sfafaig e MR o €e) 3redehR & few STt |

All Candidate(s) from Central / State / U.T. Government / Universities / Statutory / Autonomous
Bodies / Research institutes / PSU, who are eligible to apply on “Deputation” basis, should also
fill the Hard Copy of the Offline Application available in this Advertisement and route their
applications through proper channel along with educational and experience certificate together
with certificate as at Annexure-l, duly signed by the cadre controlling officer / employer, with
attested copies of APAR’s of last five years, Vigilance Clearance, Integrity certificate and
statement showing major or minor penalties, if any imposed during the period. The attestation
of APAR’s / ACR’s should be done by custodian officer of the APARs/ ACRs, not below Group
A rank. The application, without requisite certificates, Annexure — | and APARs shall be out

rightly rejected under “Deputation” basis.

Te; 37T T Tg 3TART &Y Toh TIardT T 3R & 37T i [afeiad #ATET# (proper channel) & 3T
e H Tele g1 Hehell €, ot 318t 3MTdeeT Yoeh o [AaR0T Td He T GEcTdsi o AT 3TdeeT hr it gy
T TR | T &Y, TE YA e et &y Foaigry g1ah 3 3maeet &1 #7{eT g1s et faftrad Areas
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O e g AT, 3197 07.05.2026 (ATH 5 1) deh TEAH H Yo g1 MU | I gfafgiea smur
foram arar 3maee faa Al de adare faierdr ganr faftad 3R w1l frar arar g, ar dwert srafdar
Y ToIE el T JMARTHATTHR TAOT oot oh1 7TRI GITETT T &, 37t &1 31Tare wfek ureet g1 Fehr 8|

In case, the candidate foresee any inadvertent delay from employer side to route their
applications through proper channel, thecandidate(s) may send an advance copy of the
application with details of application fee, along with relevant documents. They should also
make sure that the original hard copy of application through proper channel reaches the
institute within the stipulated time i.e. 07.05.2026 (5 pm). In case applications made on
deputation is not duly forwarded by the present employer within the due date, institute
reserves the right to cancel the candidature or consider as deemed fit, even if advance copy

is received.

QT JHTelTSeT el dUT JHihellgel Hdes, AT LT FeTdeh cEardal & e, a1 AR e
& fa, 3ryar 3ifaw Ay & ag gred 3des IFdRR T S & fou soRerl gt sreafar a6t
Tellg &1 STt & fof 3 7T Wd e e 3R 3ifae A &1 saor &7 &3¢ 5t o s grfr ar
foeg & fov @eare 3Werlr =@ geml Incomplete online applications and Offline applications

or without requisite supporting documents or those without requisite fee or those received after
the closing date are liable to be rejected. Candidate(s) are advised to apply early and not to

wait for the last date. Institute shall not be responsible for any postal loss or delay.

el 1 I8 AT T grem R e S 3desT UTIRT (gTS hrdl) 3TaeT$ cEddeil afed,
3det I @ 3ifae fafd 3T 07.05.2026 (MH 5 1) e, FTU-GTY AT Golehcd/FHS GEe/HRAT

& ATA ¥ ArAfal@d 9d W qg?r Sie: Candidate(s) must ascertain that the filled-in application

format (hard copy) along with requisite documents as mentioned above reaches the institute
by hand or through registered / speed post / courier to the following address within the last date

of receipt of application i.e. on 07.05.2026 (5 pm) to:
The Chief Administrative Officer (I/C),
National Institute of Design, Assam, Tocklai, Rajabari,

Jorhat-785014, Assam.

it & fawrs & FIR FTIse & ¥ “Application for the post of Chief Administrative Officer

(on Deputation basis or short term contract) at NID ASSAM” far@ar 31faart &1 The Candidate(s)

must mention the post in the body of the envelop, by super-scribing as “Application for the post
of Chief Administrative Officer (on Deputation basis or short term contract) at NID ASSAM”.
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féfaree fapru v 3r3afdal & cafdderd Hush/daTcaR (3HidaTgs/3ihargs) & TAT Aol AeiOw

YHTOTYH, eI SHIOTYH, A YHATOIST AT STgT o] 81, STicl/feediarel YHIOTIT Td acdel YA /dciel

ol g YA gl 3MaeTeh Hel SEdidsl TEdd o e @l Tufad & 313l wger fshar & smr
A & T 3™ AT ST qAT 3 B wT ufhar A AFAfAd gl S 3egAfT Fgr & smee

Shortlisted candidates shall be required to submit the original educational qualification
certificates, Experience certificates, Age and if applicable, Caste / disability certificate and also
salary certificate / pay-slips at the time of personal interaction / interview (Online / Offline). Non-
production of original requisite document(s), when asked for, will render the candidate ineligible
for appearing in the selection process and the candidate will not be allowed to appear in the

further selection process.

3G A P& UL ARG & o, SE1 o] g, He WHR & vafad A & IeEr
SC/ST/OBC/EWS/PwD (feeaier cafaqal)/qd dfae 3safdial & geer fhu amdar| o amsr gred
e aTel AT @ Fg GARET Fr g & 9 HRA WHR & FIAT & IFER 9T g a>r
3o g AUiRa ueT F yHOgT 39esy gl 3ERf@T (UR) & & fIT 3mdea e are

SC/ST/OBC 31¢-af2at st fredl yeh T g vareT a7gr T smeefr| The age relaxation and reservation
benefits will be given to SC/ ST/ OBC/EWS / PWD (Personswith Disabilities) / Ex-Servicemen

candidate(s), wherever applicable, as per existing Central Government rules. Candidate(s)
seeking such age relaxation and benefits must ensure that they are entitled to such reservation
as per eligibility prescribed in Govt. of India orders and possess certificates in the format
prescribed by Govt. of India. No relaxation will be applicable to SC/ST/OBC candidates

applying for Unreserved (UR) vacancies.

PwD (fgeamem) S0t & dgad TTaRr v s & fow, 37dicar & PwD (RReamen) 3ifafaga, 1995 &
AR AR T [qeheliaTar JAToT o AT T g, 1Y 81, 3FAIGAR i Wi [aeheriarar
40% T & gl gl ey, 3R IR fFT 1T 9AOT 97 H 3T 919 FT TOSE 3oo@ gl ATRTl For

candidate(s) to be considered under PwD Category, candidate(s) has to submit relevant
disability certificate as prescribed under PwD Act, 1995 and also the candidate(s) should have
suffered from not less than 40% of relevant disability, the same should clearly be mentioned

in the certificate issued.

TEUTH Ueh U el Y HICHTRd Il § S oifeleh Helolel I =M 81| Afgell 33t &l 31maesT

el & fov dicafea fRar Srar g1 Institute strives to have a workforce which reflects gender
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balance. Women candidate(s) are encouraged to apply.

TEYe AETARET Td whel & U NEIhaar TEqfad / FHg == / @reTehR (3iieengeT /
3iitherrse?) 3 (31 & U a1 It fafern) Ao w1 IR G w@dr g1 3itherse
qreTerR Fr afa &, geum icfoee fhr arv 3afdat &t wdr gfadra Ao (AC 1) e a6 amEr

g & gfagfd #eml The Institute reserves the right to conduct a Presentation / Group

Discussion / interview (Online / Offline), etc. (one or more of these methods) as considered
appropriate for short-listing and selection. And in case of an offline interview, the Institute

shall reimburse travel expenditure to the shortlisted candidates, restricted to AC Il fare.

ITYROT 9 & Qo 3133 & O Iaaqaa F 3=9 yR’i@s daa0 W [Jr &ar s ghar gl

Higher start in the pay scale may be considered for exceptionally deserving candidate(s).

FEATT gaRT FFAfAAT &1 T TFAR Shael ITdesT 7 Yol fhU 7T A ST & AEgA ¥ 8 fovo
SEA| 37T 3G @ 3R § o d 30 $AS 3esr Phala W v foafdd &7 @ <@d @
39 yATAR A fAfGd oetr / @ieiieshR g geftar / g 9= 3mfe enfaer gher| All correspondence

from the Institute to the candidate(s) shall be made exclusively by way ofe-mail to the ID
provided by the candidate(s) in the application format. Therefore, candidate(s)are requested to
retain the email-ID and view it frequently. The correspondence shall include, call for written test

/ interview / appointment letter, etc.

gie 1 aRfse / H@MeeT / GUR (Addendum / deletion / corrigendum) 81T, & a8 shdel HEATA T
JEASC W & T fhaAT ST 31c: 379ITAAT o Tolg &Y Sy § & o Fafaa & @ e

#Fr ge@rse ¢@d &1 Addendum / deletion / corrigendum (if any) shall be posted exclusively

on the Institute website. Candidate(s) are advised to visit the Institute website frequently.

TT YihaT & SR Fdl oY bR & Jarg / 3Eusear f7 Bufa # graa &1 [vy 3ifaw g
STETSRY G| A &, WIS Tishdr & TRl o woT A, gl o fh TgiEa e Sl gl & &g
o afe w1 e oS Srel &, A FEA A fREr o FUWOT @ HMTAA / AoE oot / fORET e v

IHR g?f?l?f g1 In case of any dispute / ambiguity that may occur in the process of selection,

the decision of Institute shall be final and binding. Further, in case of any inadvertent mistake
in the process of selection, which may be detected at any stage even after the issue of
appointment order, the Institute reserves the right to modify / withdraw / cancel any

communication made to the candidate(s).



28.

29.

30.

31.

32.

33

NIDJY

TEUT caNT 3TaH & @ g egidat o SRy fovar aram Agfea 3meer 3reurdr (provisional)

gram| HEUTeT el o TRT / gefA / i T, HeT eEdrdsil T HeATdl, 3Hefsid FATOIT
T 3o HfRdT gEAdalt T S wen| afe Rl o §HT I 9rar ot § T et gan &
IS SASRT AT / T & AT fhd Ageaqoul SITehdl 1 fSURIT 314 8, 3YUal e a&ardst
SITelt / Sgors fhT a1v §, I1 39t o qess{iA |icew &, of 3HehT eI dchrel yora & e
Y &7 ST TAT 3HHT QAT T TRl G & HATTT H &Y S| ITARTDATER 3Hh favey

faferes srdardr oft 6 5T @hdar &1 Appointment orders once issued by the Institute to the finally

selected candidate(s) shall be provisional. The Institute shall verify the antecedents or
documents (subject to character / antecedent / Police verification, verification of all original
documents, experience certificate and other relevant documents) submitted by a
candidate(s) at the time of interview and the appointment. In case, at any point of time if it is
found that any information furnished by the candidate(s) in his / her application is false /
incorrect or the candidate(s) has suppressed anyrelevant information or the candidate(s)
otherwise does not satisfy the eligibility criteria or any of the facts / documents submitted by
a candidate(s) are falsified or tampered with or thecandidate(s) has doubtful antecedents /
background and has suppressed the said information,then his / her candidature shall stand
cancelled and his / her services shall be terminated Immediately without any notice and

appropriate legal action may be initiated against him / her.

Rt off Afts faare & Rufa # sararey o1 aaffeR Faa SR geml For any legal dispute,

the courts of law at Jorhat will have the jurisdiction.

fAgFa & forelt ot get carr it A 1 Afed a1 30F T R ddd S FACT fohar S
F&dr g1 The appointment is liable for termination from either side providing three months’

notice or salary in lieu thereof.

fRaY oY g Fr RAwIRer / 9HTa ST 39T AT STwan| Canvassing in any form / bringing

in any influence will be treated as a disqualification for the post.

ol gfshdr & dee & fhdl oY gpR T HARA qode R 760 @ smeef] NO INTERIM
ENQUIRIES ABOUT THE RECRUITMENT WILL BE ENTERTAINED.

3T 3 By Adet & drar fr o Rgarfa fr Tafa &, 3@t e AT 8FN In case of any

discrepancy between English and Hindi instructions, English will prevail.
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IMPORTANT DATES
Publication of Advertisement on institute Website and NCS portal 27.03.2026
Start Date for application 30.03.2026
Last Date for ONLINE application 30.04.2026
Last Date for receipt of hard copy i.e. OFFLINE applications for all 07.05.2026
deputation candidates. up to (5 pm).

Sd/-

( 8 WIS $UPRY/ Registrar & CAO (1/¢)
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Application for the post of : Chief Administrative Officer (On Deputation Basis)
at National Institute of Design Assam

1. Personal Details:

Name

Father Name

Community Category

Presently Working in

Email Id

Mobile Number

Date of Birth

Age

O O N| O | »| W| N|

State

[N
@)

Nationality

[uny
=y

Permanent Address with

pincode

12

Postal Addresswith pin

code

2. Academic Qualifications (Starting from Highest Degree):

No

Degree University / Board

Main Subjects

YOP

Class

%

Enclo.
No.

| G| B W N




3. Employment Records (in reverse chronological order):

NIDJY

SI | Name and From To date Position | Scale of Pay | Durati Assignment Enclo.
No | Address of date held on No.
the
Employer

1

2

3

4

5

6

4. Training attended:

SI | Training Training Name Institute From To Enclo.
No Type No.
1

2

3

4

5. Proficiency in Official Language (Hindi):

SI Certificate / Diploma / Degree Institute From To Enclo.
No No.
1

2

6. References:

S Name Designation & Postal Address Mobile No and Email ID
No Affiliation
1
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7. Parent Employment Details:

Name of your parent employer and Address Type of your employer, whether Central / State /
U.T. Government / Universities / Statutory /
Autonomous Bodies / Research institutes / PSU

Present Post / Designation Nature of your employment i.e. ad-hoc or

(Date from which held) temporary or quasi-permanent or permanent

In case you have previously served on Are you currently under Deputation, if yes, name
Deputation / (ISTC), then total period of of the organization, where you are deputed

Deputation / (ISTC) you had already served in
your entire service period

8. Pay Details:

Details of emoluments per month, whether CDA / IDA etc, please
mention

Effective date of pay Date from drawing
revision for your present Pay Level
current pay level

Present Pay Level / Current Basic Pay
Scale

Current Total
Emoluments

9. Declaration:

[ have carefully gone through the vacancy circular / advertisement and I am well aware that the
information furnished by me in the above proforma, duly supported by the documents in respect of
Essential Qualification / Work Experience, will be assessed by NID Assam during selection process
and afterwards. The information / details provided by me are correct and true to the best of my

knowledge and no material fact having a bearing on my selection has been suppressed / withheld.

Date:

(Signature of the candidate)
Place:

Name:
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10.0ther Details:

Sl | Application Details Yes / No
No
1 | Please state clearly whether in the light of entries made by you above, do you meet
the requirement of the post of Chief Administrative Officer as Advertised
2 | Please state clearly whether Certificate from your Employer/ Cadre Controlling
Authority, as at Annexure-|, is sighed by your employer
3 Please state whether attested ACR’s / APAR’s for last 05 years is submitted
4 | Please state if application fee was paid

(Signature of the candidate)
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Annexure -1

Certification by the Employer/ Cadre Controlling Authority

1. Certified that the information/details provided in the application form by the applicant are true

and correct as per the facts available on records. He/she possesses educational qualifications and

experience mentioned in the vacancy circular. If selected, he/she will be relieved immediately.

2. Itis also certified: -

a)

b)

Place:
Date:

That no vigilance case or disciplinary proceedings or criminal proceedings is either
pending or contemplated against Shri / Smt. ....cccvvvvvnirreninnnn

That no minor/major penalty has been imposed during the last 05 years on Shri / Smt.
................................. , A list of major / Minor penalties imposed on him / her during the last 05
years are enclosed (as the case maybe).

That after scrutinizing all relevant official records, including the list of officers of doubtful
integrity, it is certified that integrity of Shri / Smt. .....cccooovviiveiniinnnnes ,is beyond doubt.

That photocopies of ACRs/APAR of Shri/ Smt. ...ccccveeevivreceeenneee. , for the last five years duly
attested by gazette officer rank, are enclosed.

That the cadre controlling authority has no objection to the consideration of the applicant for
the post of Chief Administrative Officer (on Deputation Basis) at NID Assam, as per
Advertisement.

Signature:

Name and Designation:
Email and phone no.
Office seal



	i) ऑनलाइन आवेदन सफलतापूर्वक जमा होने पर पंजीकृत ईमेल आईडी पर पुष्टि मेल/स्वीकृति प्राप्त होगी। अभ्यर्थी आवेदन जमा करने के बाद अंतिम रूप से जमा किए गए आवेदन की प्रति सुरक्षित रखें, जिसे चयन प्रक्रिया के दौरान आवश्यकतानुसार प्रस्तुत करना होगा। On successful submission of the online application, confirmation mail/acknowledgement will be received in the registered email id. Candidates after successful submission of online application must keep a copy of the finally submitted online application, which they will be required to produce as and when asked for during the selection process. 
	ii) अभ्यर्थियों से अनुरोध है कि वे अंतिम तिथि का इंतजार न करते हुए समय रहते आवेदन करें, ताकि अंतिम समय में ट्रैफिक से बचा जा सके। अंतिम तिथि तक आवेदन न कर पाने की स्थिति में, ट्रैफिक/सिस्टम त्रुटि या अन्य किसी कारण से होने वाली असुविधा के लिए एनआईडी असम उत्तरदायी नहीं होगा। Candidate(s) are requested to apply early and not to wait for the last date, the intent is to enable them to avoid the last-minute traffic. NID Assam shall not be responsible for any candidate not being able to submit his/her online application within the last date on account of traffic / system error or any other reasons. 
	अपूर्ण ऑनलाइन आवेदन तथा ऑफलाइन आवेदन, या आवश्यक सहायक दस्तावेजों के बिना, या निर्धारित शुल्क के बिना, अथवा अंतिम तिथि के बाद प्राप्त आवेदन अस्वीकार किए जाने के लिए उत्तरदायी होंगे। अभ्यर्थियों को सलाह दी जाती है कि वे समय रहते आवेदन करें और अंतिम तिथि का इंतजार न करें। किसी भी डाक हानि या विलंब के लिए संस्थान उत्तरदायी नहीं होगा। Incomplete online applications and Offline applications or without requisite supporting documents or those without requisite fee or those received after the closing date are liable to be rejected. Candidate(s) are advised to apply early and not to wait for the last date. Institute shall not be responsible for any postal loss or delay.
	अभ्यर्थियों को यह सुनिश्चित करना होगा कि भरा हुआ आवेदन प्रारूप (हार्ड कॉपी) आवश्यक दस्तावेजों सहित, आवेदन प्राप्ति की अंतिम तिथि अर्थात 07.05.2026 (शाम 5 बजे) तक, हाथों-हाथ या पंजीकृत/स्पीड पोस्ट/कूरियर के माध्यम से निम्नलिखित पते पर पहुंच जाए: Candidate(s) must ascertain that the filled-in application format (hard copy) along with requisite documents as mentioned above reaches the institute by hand or through registered / speed post / courier to the following address within the last date of receipt of application i.e. on 07.05.2026 (5 pm) to: 
	Additional Eligibility Criteria for Deputation: -
	Desirable:
	The Chief Administrative Officer (I/C), 
	National Institute of Design, Assam, Tocklai, Rajabari, 
	Jorhat-785014, Assam.
	अभ्यर्थियों को लिफाफे के ऊपर स्पष्ट रूप से “Application for the post of Chief Administrative Officer (on Deputation basis or short term contract) at NID ASSAM” लिखना अनिवार्य है। The Candidate(s) must mention the post in the body of the envelop, by super-scribing as “Application for the post of Chief Administrative Officer (on Deputation basis or short term contract) at NID ASSAM”.
	नियुक्ति को किसी भी पक्ष द्वारा तीन माह का नोटिस या उसके स्थान पर वेतन देकर समाप्त किया जा सकता है। The appointment is liable for termination from either side providing three months’ notice or salary in lieu thereof.

