RIEIEGIN
3nfreRIReR &l & forw 3imdes

TRAVELLING ALLOWANCE
APPLICATION FOR OFFICIAL TOUR

NIDJY
AP fEes SR 3w

National Institute of Design Assam

FAarY &1 a1 Name of
the Employee

Emp ID

geatH Designation

faemaT / 3regermar
Dept. / Section

3d+ TR Pay Level Basic

du  RF  EEE gi/=g1 Yes / No,

TA Advance required

ICE RIE] fafr gEAG qradr dr o aiE

Outward journey date Propose return date

Project No. @rar o Account
Head

T Cal 3T

Purpose of Journey

HFHOT HT T

Place of visit

g faaRor Journey

details

LIE Az ¥t Place e I TUTA et & f&a Days of halt

Journey Mode Place of halt

argRerEss  Air
/ Rail / Road & From as To

& From ds To




FT G & Id @ gars e g Fu A H margswar g 0 gl Yes / No
Whether Air tickets needs to be booked from institute end

e 3ueler @ a1 FUA HUAT  HMAR FARR AR S

Please give your Frequent Flyer Number, if available

AraTser qa A 3eST
Mobile No. Email ID
EHER TIT 7 T HF AT ¥ Tahel fRarar Single fare by shortest route in the : Rs.

entitled class

Y 37 =g & fov 319A, AEse =¥ Advance : Rs.

for any other expenditure, specify,

A gaa &ar §'\ | undertake:

a)

gfe 1M forr srar ¥ 3R a1 et & R, Il e 78 o sar &, o gsh g amr Rt (garg
fewret & fov aiffsr urw afeq), SRS Saa, e 3R oo (STeT o oy g & &y du/de FARIS/arar
e &1 3cureat Tl AT QU Bl H aNE & agl AuiRa el & der dud sarisE/eEr o
TEId A A A Afd A, F 39 a1 Sfsd FA & fAw yAfod s g1/ To produce the TA / DA

Adjustment / Claim Bill along with all related journey tickets (including Boarding Passes for
Air tickets), intracity travels, hotel and fooding (wherever applicable) within 15 days, if
Advance is taken and within SIXTY days, if Advance is not taken, succeeding the date of
completion of the journey. In case, of non-submission of the TA / DA Adjustment / Claim Bill

within the stipulated period, | certify to forfeit my claims.

b)

AT Eg e AT AT & IR-geded Hr afr@ @ 15 Rl & ek amar g & a1 I & IR-vede i
fPufd & wheged 3ifIH aow w&@ & favl To refund the entire advance in one lump sum, in the

event of cancellation of the journey or non performance of the journey within 15 days from

the date of cancellation / non-performance of the journey.

AR FHR/EEAT & AGA & 38R AN 9&ar & ITaR §ars / Yol / el § A7 AT 3R daer N3 &
HfOhd Tolel & gars Reehe @lieeam / dEyEl To travel by Air / Rail / Road / Water as per my

entittement as per GOI / Institute rules and to purchase Air Tickets only from authorized

agents of G.O.l. / Institute.

d)

AT FARASIA/ETET fael & AT AT R H aE ¥ 15 & F fieax et o sifaiad 3w, afe w1 &,
I &% & frw| To refund the excess advance drawn, if any, along with the TA adjustment /

claim bill or within 15 days from the date of notification.

aRade Y it & Tgel e AT At 3K I & olies, afe 1 gy, # el oft agerma & aw # wars wfRerdy &t
gd & To communicate to the Competent Authority about any change in the declared

journey dates and mode of travel, if any, before commencement of the changes.




FUX & 9% SRR o7 3R e § 3R AT et off srafiies STetey ht gar o1et g 1 R of aftade i Reufar A, #
IeqAte & fAU Fard TRy F X FAd A & g4 o g1 The information furnished above are

complete and correct and | have not suppressed any relevant information. In the event of any
change, | undertake to intimate the same promptly to the competent Authority for approval.

TuT Place:
fears Date : FHIRT & gEABR
Signature of the employee
Faa Frated g ¢g FOR OFFICE USE ONLY
The official tour of Dr. / Mr. [ MS. ..o, to visit

............................................................... for the purpose and details mentioned above may

kindly be approved.

HOD / HOS

ot & grEanr
Signature of CAO

The expenditure may be booked under Project No. Budget Head

Huwe & Tearer
Signature of CFA

For approval

facers Director

(er@ aregemar g@rT s ST € TO BE FILLED IN BY THE ACCOUNTS SECTION)

VOUCHER No. DATE

/A 3&A &Y rorar CALCULATION OF TA / DA ADVANCE

graT 1 aer Mode grar &1 4o Class of From To T 7 gfr

of travel Travel Amount in Rs.




Food for Days @ Rs. = Rs.

Accommodation for Days @ Rs. = Rs.
Other expenditure, = Rs.
Total in Rs.

TA Advance proposed = Rs

An amount of Rs.......coiiii (in words: Rupees. .......c.cocoviiiiiinnnnn.
........................................................................................................ only) as TA / DA
Advance may kindly be approve form projectno......................... budgethead .........................
Aifrer s Dealing Official

Huwe & gerer Signature of CFA

gawfia/fades Registrar / Director

Noted at TA Audit Register No. Page No
Outstanding Balance No. Date
Paid vide Cheque No. / Online Date
For Rs. (Rupees only)
Afar s Dealing Official
Huwe & gerer Signature of CFA



